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AUTOMATIC BACKUP 

Pastel Partner/Xpress and Payroll 

 Automa�c Backup 

 
Oracle Accounting recommends you use Pastel 

Iron Tree to automatically backup your data: 
  
 
 
 

Reasons:  
        Your data will be stored on a secure cloud 

Your data will be automatically backed up without 
you having to remember. 

If you have a fire, theft – data loss etc 
– your data can be retrieved from 
the cloud giving you total peace of 
mind.   

 
http://www.irontree.co.za/site/index.jsp?

referrerid=JLIFAFYG7S 
 

If you do not have Iron Tree please ensure you 
backup manually by following the procedure  

described  

 
Backups are the most important function before one even 

creates company data. The frequency is up 
to you but the question is always  

“How many days data are you prepared to lose 

or recapture?”. 

 

 Follow us on Twitter @Oracle_Account and find us on  
Facebook  for more news and information. 

MANUAL BACKUP 

How to do a manual Backup: 

Click on the FILE 

menu option on the 

top left of your opened 

company screen. You 

have to be logged on 

to do a backup of that 

company. 

 

From the File Menu click on BACKUP. 

By default it will want to do a backup into the same di-

rectory that the data is residing. This is better than no 

backup at all, but understand that the second backup 

will include a backup of the first backup as well. This 

will result in the second backup been twice the size and 

taking twice as long to do. 

Even if your data is residing on a network drive the 

drive letter box will show your local C: Drive. 

You can click on the dropdown on the right hand side of 

the Drive Letter box to change drive to another drive. 

Choose the appropriate Drive letter 

When you have chosen the Drive you want to backup to, 

click on the [NEWFOLDER] button 

In the next Screen type in the name of the Folder you 

want to do your backups to i.e. Company name and 

date/month etc. depending on the frequency you have 

decided to do backups for. It only allows 8 characters so 

come up with a system you will use to name your back-

ups. Once you have entered the name click on 

[CREATE]  

To OPEN the desired folder you need to double - click 

on that folder. 

Double click on the Folder you have just created. 

Once done you will see the folder shows as OPEN. 

Click on the [PROCESS] Button to start your backup. 


